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On behalf of the Frankston Blues, thank you for volunteering to help administer your 

team this year. You play a vital communication role and without dedicated 

supporters of our program like you, our program would not reach its potential.  

 

A team manager is the person responsible for the administration and 

communication on behalf of a Blues team. They will collect team money which 

covers court fees for Friday night games/tournaments as well as other administrative 

items for the team. A team manager is the point of contact between the Basketball 

Development Manager and the team.  

 

Please familiarise yourself with the following specific requirements of being a Team 

Manager in the Frankston Blues. Please do not hesitate to contact the Basketball 

Development Manager should you have any queries. 

 

1. Team VJBL Administration 

 

Team managers are required to: 

o Keep a team contact list and confirm team contact details and send any 

updates to Basketball Development Manager. 

o Refer parents (and players for senior teams) to the Code of Conduct in the Blues 

Handbook. 

o Advise parents that all Frankston Blues players are expected to play in the FDBA 

Domestic Summer and Winter competitions. 

o Ensure parents know their child’s team name (for example: Frankston Blues U12 

Girls Team 5). 

o Ensure parents know about the VJBL website (and smart phone app) to access 

weekly game schedules themselves.  

o Ensure all players missing games due to injury produce a Medical Certificate 

(within 2 weeks of the injury). This certificate is then lodged at the VJBL so ensure 

your player “qualifies” for Finals. All players have to play approx. 50% of the 

games to qualify for each round of grading (and ultimately finals). 

o Check whether all your players qualify to play in finals.  

o If a player is injured then it is good practice that they still come to 

the games with their uniform, sign the sheet and sit on the bench. 

HOWEVER, a player has to physically “take the court” in order to be 

considered “playing”. No longer will a player just be allowed to “suit 

up” and not play to be recorded as present.    

 

All Team Managers, Coaches/Assistant Coaches require a current “Working with 

Children Check” and are required to sign the Member Protection Declaration as 

outlined by Basketball Victoria.  
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2. Team Finances – Bookkeeping and Money Handling 

 

A team manager’s duty is to keep the team’s finances and game day procedures in 

order. They will do this by collecting weekly team sheet monies of $10 - $15 per 

player.   

o Game fees (team sheets) for junior teams are usually set at $10 per player per 

week. It is advisable that the money is collected from parents IN ADVANCE of 

game nights (usually at training).  

o Parents can pay in advance if you are comfortable to facilitate this – just 

keep a record of each payment received. There must be total transparency 

of your team’s Finance spreadsheet – to be emailed as a PDF to the team on 

a regular basis. There is a Blues spreadsheet template that team managers 

can use or you can use your own.  

 

Team Managers are not required to collect Blues Registration fees. Blues fee 

payments are via Sporting Pulse. 

 

If a player is sick/injured and cannot play, it is at the discretion of the Team 

Manager/Coach whether you still collect their weekly team sheets. Most teams 

collect team sheet monies from all players regardless if they play or not (even if on 

holiday). If injured for longer than 2 continuous weeks, a 50% reduction in team 

sheets can apply to pay the weekly game fees at each stadium and manage the 

Team’s cash flow.  

 

 

3. Uniforms 

 

Uniforms are ordered and paid for online via the FDBA Merchandise Officer  

Training tops can have player numbers on both sides (not compulsory).  
*Contact: Peninsula Uniforms and Embroidery, 1/1 Titan Drive Carrum Downs ph: 9775 1777  

 

Team Managers are required to: 

o Double check at the start of the season that there are no clashes with team 

numbers on your team list. If there is a number clash, please advise the FDBA 

Merchandise Officer immediately. 

o Wear their Blues Polos at all games. 

o Ensure all players adhere to the VJBL Uniform Rules 

o VJBL badges are to be sewn onto the right hand side of the shorts. 
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4. Coach Assistance 

 

Team managers are not required to be present at training sessions, however, at the 

start of the season it is advisable to attend all training sessions (or arrange a stand-

in).  

A parent/family member/responsible adult is required to be present at all games 

(and training, unless by special arrangement). 

 

Game Night: 

Team managers need to ensure the coach is advised of any absent players well 

before game time.  

 

Team managers may include: 

o Remind parents of players to ensure their child is at each game at least 20-30 

minutes before the start of the game. Team Managers must collect water bottles 

from each player and ensure players are “signed-in” if the game is run of the 

paper score-sheets.  

o Check who the Home team is so you can ensure the Game Ball is brought to the 

game. All Coaches will receive an official VJBL game ball. 

o First Aid – Any injuries requiring “official” first aid must be directed to the stadium 

first aid, or an ambulance called. As Team Manager, you only need carry around 

a few wet wipes / band-aids / ice spray/packs. 

o Remind parents to not come to the scorers / player’s bench during a game. If 

parents need to treat an injured player they need to move away from the 

players/ coaches area. Remind parents that children are not allowed to be 

sitting at the scorer’s bench. 

o Familiarise yourself with the basketball rules for your particular division. 

o Communicate weekly game times, stadiums and scorers. 

o Prepare and communicate a scoring roster across the team (2 adults from the 

parent group to score each game. There is a scorer and an observer at every 

game).  

o Remind new parents attend “Score School” (usually the 1st Sunday after WKF 

Tournament).  

 

 

5. Communication 

 

The Basketball Development Manager communicates directly with Team 

Managers/Coaches on team-specific and general club matters.  

 

Team managers are responsible for the communication of key dates to their parents 

group and for weekly team fixture reminder (email/sms) and who is on scorer duty 

(Scorer + Observer).  
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6. Camps/Tournaments Policy 

 

Teams can generally compete in any tournaments they choose to. There is one 

compulsory pre-season tournament, namely the Junior Representative Pre-Season 

Tournament that all Blues teams must compete in. The date of this tournament is 

over the Melbourne Cup Weekend (3rd and 4th of November).  

 

The Australia Day weekend tournament in January is a popular tournament to start 

the season after a long December/January break.  

 

Managers are required to confirm all camps/tournaments with their respective 

Coaching team, and then register them accordingly. This may include team 

registration/payment and accommodation bookings.  

 

 

7. Code of Conduct/Problem Solving/Dispute Resolution 

 

Team managers are to email their parents the link to the Blues Handbook and 

request that parents read the Code of Conduct. 

 

As we are ALL now representatives of the Frankston Blues, we have a responsibility to 

ensure our association with the Club is always above reproach - 

http://vjbl.com.au/policies/.    

 

Frankston Blues have asked that we be sensitive to the impact of Social Media and 

refrain from making “frustrated, angry posts” you can’t retract. FDBA will not tolerate 

poor behaviour from parents, players or coaches.  

 

We ask that team managers: 

 Report any poor behaviour or any issues before they escalate. Any negative 

or poor behaviour on social media will also not be tolerated such as people 

venting on Facebook or complaining about something or someone. This also 

breaches Basketball Victoria’s code of conduct.  

 Remind their parents to not approach the coach after a Friday night game. 

Rather arrange a mutually convenient time to meet to discuss any issues.  

 Control their Team’s Facebook page if they have one, ensuring Facebook is 

used as a communication/photo sharing vehicle only. 

 

A parent/family member/responsible adult is required to be present at all games 

(and training, unless by special arrangement). 

 

 

Once again, thank you for taking up the role of team manager. If you have any 

questions, please do not hesitate to contact us. 

 

http://vjbl.com.au/policies/

